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Schools and Colleges Work Experience Agreement

This agreement is intended to indicate 20-21’s commitment to Work Experience Students. 

This agreement will strive to ensure that both the student and 20-21 staff will work together in a productive and co-ordinated environment. We will endeavour to make the student’s experience at 20-21 a worthwhile and rewarding one.

Name of student: ……………………………………………………. Date: ………………

Staff of 20-21 will commit themselves to the following;

1. To provide adequate information, training and assistance for the student to be able to meet the responsibilities of their work experience position.

2. To provide regular supervision from the student’s designated supervisor and to provide feedback on progress and discuss any problems which may arise.

3. To provide references for the student whilst working at 20-21 and up to 12 months from the student’s exit interview.

4. To insure students under the terms of Health and Safety regulations to work for 20-21 Visual Arts Centre.

5. To ensure that students will not be used to displace any paid employee from their position.

The student will commit themselves to the following;

1. To meet time and duty commitments, except in exceptional circumstances, or to provide adequate notice so that alternative arrangements can be made. Students should notify their supervisor and school/college of any cancellation as soon as possible and at least one hour before they are due to start work.

2. To abide by the rules of confidentiality as outlined in 20-21’s work experience policy. 
3. To provide reasonable notice of intention to leave and carry out an exit interview with their supervising member of staff and school/college tutor responsible for their placement.
20-21 accepts the service of all work experience with the understanding that such service is at the sole discretion of the organisation. Students must agree that 20-21 will retain entitlement to terminate a student’s relationship with 20-21 at any time if any of the above commitments are not fulfilled, if any concerns arise in respect of a student’s personal or professional conduct or if commitments and work loads prevent 20-21 staff from being able to continue to support the student adequately.

The above is not to be regarded as a contract of employment. The student has read the Work Experience Policy and agrees to abide by the same.

Signed:……………………………………………………(Student)

Signed: ……………………………………………………(20-21 Supervisory Staff Member)

Date: ……………………………
